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INTRODUCTION 
 

Welcome to the Peralta Community College District!  We hope your stay at the 

District will be a productive and enjoyable one. 
 
The purpose of the CLASSIFIED EMPLOYEE HANDBOOK is to provide you with 

information on Peralta Community College District’s policies, procedures, benefits, 
and opportunities for professional growth.  In addition, the Handbook offers 
information on the District’s governing authority, its organizational structure, and its 

strategic priorities for the years ahead. 
 
The Handbook consists of material that has been summarized or extracted from 

original sources such as resolutions of the District’s Board of Trustees, District 
Administrative Regulations, and District Policy and Rules.  
 

This book is a reference guide and summary only.  The provisions of the Handbook 
do not constitute a contract of employment and do not create a property or other 
right in employment.  Peralta Community College District reserves the right to 

change or modify the terms and conditions set forth in the Handbook at any time.  
The Handbook supersedes any and all previous Peralta Community College District 
handbooks for Classified and Confidential Classified personnel. 

 
A Peralta Community College District representative from the Employee Relations 
department or the Human Resources Department is available to assist you in the 

event you require additional information. 
 
 

 



 
 

 
 
 

 
 
 

 

Section 1.0 
 
 

PERALTA COMMUNITY COLLEGE DISTRICT 
 



 

Section 1.1 
 

HISTORY 
 
Peralta Community College District was founded in 1964 to offer educational 

opportunities at College of Alameda, Laney and Merritt Colleges in Oakland and 
Berkeley City College in Berkeley.  More than one million students have been 
educated in the colleges with thousands of classes being offered each semester. 

 
Business, Vocational Nursing, Dental Assisting, Biotechnology, Child Development, 
Landscape Horticulture, Ethnic Studies, Culinary Arts, Cosmetology, Apparel 

Design, American Sign Language and Multimedia are just a few of the disciplines 
offered.  

 

 

Section 1.2 
 

MISSION STATEMENT 
 
The Mission of the Peralta Community College District is to provide accessible, high 
quality adult learning opportunities to meet the educational needs of the multicultural 

East Bay Community. 
 

 

 
Section 1.3 

 

LEGAL BASIS 

 

On the basis of an election, as specified in the Education Code, the District was 
formed and the Board of Trustees was elected, and the Peralta Junior College 
District became a legal entity effective July 1, 1964. As of that date the District 

assumed legal authority for operating junior colleges to serve the unified school 
Districts of Alameda, Albany, Berkeley, Emeryville, Oakland, and Piedmont, thus 
culminating an interim period of organization and study which dated from the first 

organization meeting of the Board on December 16, 1963.  
 
In February 1967, an annexation agreement was adopted by which the Plumas 

Unified School District was annexed to the Peralta Junior College District for 
community college education purposes, effective July 1, 1968.  
 

On May 3, 1971, the Board of Trustees took the action to change the name from 
Peralta Junior College District to "Peralta Community College District," effective July 
1, 1971.  

 
The State Education Code provides the legal basis and authority for the District.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             



Section 1.4 
 

BOARD OF TRUSTEES 
 
The Peralta Community College District Board of Trustees is a seven-member 
elected board that meets on the second and fourth Tuesdays of each month (except 

August) at 7:00 p.m. in the District Office Boardroom located at 333 East 8 PPP

th
PPP Street, 

in Oakland.  The meetings are open to the public and are also televised on Peralta 
Colleges Television (PCTV), cable channel 27 in Alameda and Berkeley and cable 

channel 28 in Emeryville, Oakland, and Piedmont.  Repeat of the meetings are aired 
on PCTV the following Wednesdays at 11:00 p.m. 
 

Peralta’s Trustees are: 
 
Bill Withrow (Area 1)    

Marcie Hodge (Area 2) 
Linda Handy (Area 3) 
Nicky González Yuen (Area 4) 
Dr. William Riley (Area 5) 

Cy Gulassa (Area 6) 
Alona Clifton (Area 7) 
Marlene Hurd (Student Trustee) 

Reginald James (Student Trustee) 
 
For information on how to contact the Trustees call (510) 466-7203. 

 

 
 

 

 

Board of Trustees 

    

 

TTTLinda HandyTTT  
President, Area 3  

Linda Handy, the Board President, has a long résumé of 
community service and college administration experience.  
She has a M.S. in Organizational Development and 
Analysis from the Weatherhead School of Management at 
Case Western Reserve University, and is a Laney College 
alumna and a former president of the Oakland Coalition of 
Congregations.  She represents part of the Laurel District 
as well as the San Antonio, Fruitvale, Brookdale, Fairfax 
and Maxwell Park Districts in Oakland. 



 

TTTBill WithrowTTT  
Vice President, Area 1  

Bill Withrow has a B.S. in Business from the University of 
Colorado and MBA in Finance from Harvard University.  He 
has served for twenty-four years on active duty in the U.S. 
Navy, retiring with the rank of Captain, Supply Corps and 
has also worked as a financial professional for the past 
twenty years, retiring from Wells Fargo and Company.  He 
served as Mayor of Alameda and Alameda 
Councilmember.  As Chair of the Board of Trustees of the 
Robert Lippert Foundation, he helped to provide college 
scholarships to Alameda students and Alameda charities. 

 

TTTMarcie HodgeTTT   
Area 2  

Marcie Hodge grew up in Oakland and graduated from 
Skyline High School in 1991. She is a proud graduate of 
Merritt College and Cal State Hayward. Hodge also 
received a Mater’s Degree in counseling psychology from 
Holy Names College, and is working towards licensure as a 
Marriage, Family, and Therapist Intern.  

 

TTTNicky González YuenTTT  
Area 4  

Nicky González Yuen earned both Ph.D. and J.D. degrees 
from the University of California, Berkeley and a B.A., 
summa cum laude, in political science from Carleton 
College, Northfield, MN.  He has been a teacher at De 
Anza Community College for 15 years where he teaches 
courses in US politics, grassroots political activism and 
race and gender.  A former Congressional Fellow for the 
late Senator Paul Wellstone (D-MN), Nicky González Yuen 
also brings to the Peralta Board a long history of organizing 
for voting rights, educational access, peace, justice and 
civil rights and environmental sustainability. 

 

TTTDr. William RileyTTT  
Area 5 

Dr. William Riley is a Madison Middle School counselor.  
He was first elected to the Board of Trustees in 1998.  Dr. 
Riley represents an area that includes Oakland’s Rockridge 
District and the City of Piedmont. 



 

TTTCy GulassaTTT  
Area 6  

A graduate of UC Berkeley with an M.A. in English, Cy 
Gulassa has taught at institutions such as Frostburg State 
University in Maryland and the Philadelphia College of Art, 
as well as teaching English at De Anza College for 30 
years. He served as president of the Foothil-DeAnza 
District Faculty Association for fifteen years and founded 
the Bay Faculty Association. He lectures on community 
college reform and governance issues, and has published 
over 150 articles.  In 1994, he was named Faculty Member 
of the Year and was honored by State Assembly and 
Senate resolutions and a commendation from President 
Clinton. 

 

TTTAlona Clifton TTT  
Area 7  

Alona Clifton, who represents Area Seven, which includes 
West Oakland and portions of Oakland’s Chinatown and 
areas of downtown and Lake Merritt, has 30 years 
experience in activism and engagement in political, social 
and economic grassroots efforts.  She received an A.A. 
from Merritt College in Administration of Justice and 
graduated from Golden Gate University with a B.A. in Pre-
Legal Studies.  Clifton was Chief of Staff to Alameda 
County Supervisor Keith Carson for more than seven 
years.  In 2004, Clifton won a Political/Public Service award 
in the Ten Most Influential African Americans In The Bay 
Area competition.  She is serving in her second term. 

  

 
TTTMarlene Hurd 
Student Trustee 

Marlene C. Hurd, co-student trustee, representing students from all four campuses, has been active 
in the Laney College community for the past two years.  She has served as Associated Students of 
Laney College Secretary and Senator, as well as ASLC Recycling Committee and Fundraising 
Committee Chair.  Hurd has interned in Governor Arnold Schwarzenegger’s office and currently in 
Alameda County Supervisor Keith Carson’s 5 PPP

th
PPP District office.  A finalist for the 2006 Chancellor’s 

Trophy Scholarship Award, is also a student ambassador.  Hurd, a Political Science, Education and 
Journalism major, is serving her first term. 
 
Reginald James  
Student Trustee 
Reginald James, co-student trustee, representing students from all four campuses, has been active in 
student affairs for the past three years locally and statewide.  He received an A.A. from College of 
Alameda in Psychology and Sociology, and is currently studying Political Science and Journalism at 

Laney College.  James is Past-President, and former Secretary and Treasurer of the California 
Student Association of Community Colleges Black Caucus.  He has also served as COA Black 
Student Union President and Associated Students COA Vice-President of Programs and Senator.  
James is serving his first term.



Section 1.5 

 

We live in a knowledge-based society.  What does that mean?  It means that more 
jobs are requiring employees to have greater amounts of formal education than at 
any time in the past.  No longer can we get by with just manual skills, regardless of 

how well developed they are.  Almost every job these days requires using a 
computer, for example. 
 

We have to be able to think, to process information accurately, and to use 
knowledge to solve problems.  We must be creative and innovative as we look for 
solutions to the issues that confront us in our career.  Every single human being has 

the potential to be creative.  It is the lack of knowledge that too often holds us back 
from reaching this potential. 
 

The Peralta Colleges – your community colleges – are here to help the community 
achieve career and personal goals. Whether it’s learning a new job-related skill, 
launching a new career, transferring to a four-year college, or just taking a class for 

fun and personal enrichment, we are here for you.  At the Peralta Colleges, College 
of Alameda, Oakland’s Laney and Merritt Colleges and Berkey City College 
(formerly Vista College) we make it as easy as possible to make the decision to take 

that class, or get a degree program back on track. 
 
Peralta Colleges offer a myriad of programs and classes, from Administration of 

Justice to Wood Technology, Apparel Design to Real Estate.  We also can provide 
the classes needed to transfer to any four-year university in the country. 
 

An individual may, however, just want to learn a new cooking technique, get better at 
digital photography, or learn to speak Spanish.  We have these classes, too. 
 

The Peralta Colleges are open for business, as they have been for over 40 years.  
For just about everything that education can provide, one need not look further than 
the Peralta Community College District. 

 

THE CHANCELLOR 

 

Welcome from Chancellor Harris 
 

 



The instructors and staff are here to serve our community with the best education 
possible.  Our goal is to make the journey through life as interesting and rewarding 

as possible. 
 

About the Chancellor 
 
Elihu Harris is the Chancellor of Peralta Community College District in Oakland, 

California.  The District is comprised of four colleges, two in Oakland, one in 
Berkeley, and one in Alameda.  He has a long history of distinguished public service 
in the East Bay and California.  He was the 32nd mayor of the City of Oakland from 

1991-99, where he created a wide range of city programs that benefited the 
community, and oversaw a budget of $600 million and the restructuring of city 
departments and agencies.  

 
Mr. Harris, who gained a Master’s Degree in Public Policy from University of 
California, Berkeley, in 1969, was a member of the California State Assembly from 

1978-90.  He chaired legislative committees, including the Audit Committee and was 
a member of the Transportation, Health, Labor, and Ways and Means committees, 
and the subcommittee on Education. 
 

In 1975, Mr. Harris, who received his J.D. from the School of Law at the University of 
California, Davis, and is licensed to practice law in California and the District of 

Columbia, became Executive Director of the National Bar Association, which 
represents 23,000 attorneys nationwide. 
 

Mr. Harris also served as an administrative assistant to Congresswoman Yvonne 
Burke and Assemblyman John Miller.  His community involvement includes service 
on the California Judicial Council, the National Commission on Uniform State Laws, 

the Metropolitan Transportation Commission, the Black American Political 
Association of California, the Chancellor’s Education Opportunity Committee at U.C. 
Berkeley and the Advisory Board of the Boys and Girls Club of Oakland and 

Alameda.  
 

He has also taught at the California State University in Hayward and at the Peralta 

Community College District in Oakland, California. 



Section 1.6 
 

THE DISTRICT OFFICE 
 
Peralta Community College District is located at 333 East 8 PPP

th
PPP Street in Oakland, 

California.  The Chancellor’s Office, the Board Room, and several of the District’s 

business and administrative offices are located at this site.  Following is a list of 
District Office Managers, along with a description of services provided by their 
respective departments: 

 
 

UUUOffice of the Chancellor 

 
Associate Vice Chancellor and  

Special Assistant to the Chancellor 

Alton Jelks 
 

TTT  
 

The Associate Vice Chancellor (Special Assistant to the Chancellor) reports directly 
to the Chancellor.  The principle responsibility is to perform special projects and 
provide professional-level staff support directly to the Chancellor in the areas of 

Strategic Planning, Grant and Contract Education Development, Alumni Affairs, the 
Peralta Foundation, and External and Community Affairs. 
 

 
Assistant to the Chancellor 

Beth Weyand 
 

 
 

The Assistant to the Chancellor reports to the Board of Trustees and the Chancellor.  
The Assistant to the Chancellor provides direct professional-level support for the 

Board of Trustees and oversees the daily operations of the Chancellor’s office staff.  
The Assistant also serves as an advisor to the Chancellor and Board of Trustees on 
District-wide matters. 
 

 



UUUOffice of the General Counsel 
 

 
General Counsel 
Thuy Thi Nguyen 

 

 

The General Counsel reports directly to the Board of Trustees.  Her client is the 

District, which is personified by the Board of Trustees.  She does not represent any 
individual Board member, the Chancellor, or any individual manager.  Thus, any 
written legal opinion requested by a Board member will be shared with the full 

Board; any request by the Chancellor may be shared with the full Board; and any 
request by a manager may be shared with the Chancellor.  

The General Counsel serves as the District’s staff attorney in performing various 

functions. 

 

Director of Risk Management 
Joanne Baldinelli 

 

 
 

Under the direction of the General Counsel, plans, directs and administers the 
Peralta Community College District Risk and Insurance Programs.  Provides a safe 

educational environment for students and a safe working environment for 
employees.  Manages the District Risk & Safety Programs; District Insurance and 
Self-Insurance Program; Reasonable Accommodation and Workers’ Compensation.   
 



UUUEducational Services 
 

Vice Chancellor for Educational Services 
Margaret Haig 

 

 
 

The Vice Chancellor for Educational Services is responsible for Admissions & Records; 
Distance Education; Financial Aid, Institutional Research; International Students; Planning 
and Professional Development, Special Projects and Grants, TechPrep and Tenure Review.   

 
Associate Vice Chancellor for Research and Institutional Development 

Chuen-Rong Chan 

 

 
 
The Associate Vice Chancellor is responsible for the Office of Research and Institutional 
Development analysis and disseminates data for institutional planning, program review, 

program evaluation, and reporting for Peralta Community College District.  The department 
generates statistical data, which inform management, faculty, staff, state and the general 
public about the District’s academic programs and services.  The department acts as the 

District’s liaison to other colleges and state and federal agencies involved in issues of 
educational research, data collection and planning and coordinates the District’s integrated 
Strategic Planning Process.  

 
Children’s Center Site Manager 

Danielle Waite 

 

 
 

Under the administrative direction of the Vice Chancellor of Educational Services, the 
Children’s Center Site Manager is responsible for the overall planning, organization, 
coordination, and management of day-to-day operations of the Peralta College Children’s 

Centers, which are located on site at College of Alameda, Laney College, and Merritt 
College. 



UUUBudget and Finance 
 

Vice Chancellor for Budget and Finance/Chief Financial Officer 
Thomas L. Smith 

 

 
 
Under general direction from the Chancellor, the Vice Chancellor for Budget and 
Finance is responsible for the administration and supervision of the District’s 

accounting, accounts payable, payroll and budgeting services.  The Vice Chancellor 
monitors and directs the daily business and financial operations and is responsible 
for coordinating and providing support for budget development and oversight of the 

execution of the annual final budget. 
 

Assistant Vice Chancellor for Budget & Finance 

Yvonne Dorrough 
 

 
 

The Assistant Vice Chancellor for Budget and Finance assists the Vice Chancellor 
for Budget and Finance by providing high-level professional accounting services in 
the Office of Budget and Financial Services.  The Assistant Vice Chancellor for 

Budget and Finance has primary responsibility for the formation, preparation, and 
maintenance of the District Financial services ledgers, statements and reports and 
Physical Plant’s fiscal and accounting control records. 



UUUHuman Resources 
 

Human Resources Manager  
Wyman Fong 

 

 
 

The Human Resources Manager is responsible for the planning, supervision and 
coordination of the office of Personnel Services, which includes classified, academic 
and student personnel actions, recruitment and selection, classification, District 

leaves, personnel and record-keeping functions and the District’s Human Resources 
Information System. 
 

Director of Employee Relations  
Karen Ulrich 

 

 
 

The Office of Employee Relations is responsible for receiving, investigating, and 
resolving formal complaints in violation of the District’s policies on discrimination and 
harassment; Management of District Benefits; Union grievances filed by the Peralta 

Federation of Teachers (PFT), Service Employees International Union (SEIU) Local 
790, and International Union of Operating Engineers Local 39; advising, coaching 
and counseling for all District employees. 

 
UUU



Information Technology 
 

Chief Information Officer 
Gary Perkins 

 

 
 
The Chief Information Officer has overall responsibility for Administrative Computing, 

Academic, and Instructional Technology Support Programs, telephone switching 
equipment, network infrastructure, and Local and Wide Area Networks and 
administrative systems.  The CIO provides leadership for the Department of 

Information Technology and Management Information Systems such that the 
organization is able to meet the current needs of an integrated academic and 
administrative services support organization.  

 

Director of Administrative Systems & Services 
Augusta Crutchfield 

 

 
 
The Director of Administrative Systems & Services/Information Technology, under 
the Chief Information Officer, is responsible for district-wide administrative systems, 

which includes student services, human resources, payroll, financial services, and 
financial aid.  The Director is responsible for the enhancement, maintenance and 
support of these systems and works closely with other administrators, staff and 

faculty and ensures that these systems meet the needs of administrators, staff, 
faculty and students.  The Director manages the daily operations of the 
Administrative Systems and Services unit and works closely with outside consultants 

and contractors in the planning and implementation of new technology and systems. 
 

 

 



Director of Technical Services 
Janet Cragin 

 

 
 
The Director of Technical Services will be responsible for desktop computers, 

system servers and network infrastructure, and telecommunication systems that 
support district-wide administrative and instructional functions.  The Director works 
closely with both instructional and administrative service organizations to ensure that 

staff, faculty and students’ needs are met and develops standards and guidelines to 
ensure that desktop computer and related systems are implemented properly.  The 
Director manages the daily operations in the planning and implementation of new 

technology and infrastructure. 
 
UUUGeneral Services and Police Services 

 
Director of General Services 

Sadiq Ikharo 

 

 
 
The Department of General Services provides facility and property services for 
PCCD.  Purchasing, Warehousing, and Duplication services also fall under this 

department.  Facility and property services include capital planning and 
management, real property leasing, maintenance of facilities and equipment, energy 
management, and custodial services.  Other services provided include, central 

purchasing and contracting; mail distribution and duplication services for the District; 
surplus property liquidation; and warehousing.    
 

Police Services/Sheriff’s Department also falls under the direction of Sadiq Ikharo.  
The Peralta Community College District contracts with the Alameda County Sheriff’s 
Department to provide security and emergency police services for the entire District.  

These services include parking enforcement, safety of students and employees and 
building security. 
 

 
 



Facilities Operations Manager 
Robert Beckwith 

 

 
 

Under direction of the Director of General Services, the Facilities Operations 
Manager is responsible for the maintenance and operations of all physical facilities 
systems, grounds, equipment, and energy conservation programs of the District.  

The Director will oversee identified construction projects and interfaces with 
consultants and contractors for District facilities programs. 
 

Purchasing Compliance Manager 
John Banisadr 

 

 
 

Under direction of the Director of General Services, the Purchasing Compliance 
Manager is responsible for the development and coordination of the District’s 

construction bids, Small Local Business Enterprise (SLBE) and Small Emerging 
Local Business Enterprise (SELBE), and manages the purchasing staff. 
 

UUUAdmissions and Records and Student Services 
 

Associate Vice Chancellor for Admissions & Records and Student Services 

Howard Perdue 
 

 
 
The Admissions and Records and Student Services Department is responsible for 
student enrollment; student internet services; publishing schedule of classes and 

Peralta College Catalogs; fees and refunds; assisting students in adding and 
dropping/withdrawal of classes; transcript information and publishing a yearly 
academic calendar; assisting students with matriculation and petitions for 

AA/AS/Certificates. 
 



UUUMarketing, Public Relations and Communications 
 

Executive Director for Marketing, Public Relations & Communications 
Jeffrey Heyman 

 

 
 

The Marketing, Public Relations and Communications Department is responsible for 
the Peralta Colleges NewsCentre News and media relations for the Peralta 
Colleges.  PCTV”s Talk Back is Peralta newest television program.  Broadcast of 

Board meetings is also the responsibility of this department. 
 
UUUInternational Affairs, International and Global Education 

 
Associate Vice Chancellor for International Affairs, International & Global Education   

Jacob Ng 
 

 
 
The Peralta International Education Program seeks to promote quality educational 
services internationally. Support services such as, provide international (F-1) student 

admissions and orientation; assist with immigration and visa issues, including visa 
extensions, employment, practical training and travel; act as a liaison to the U.S. 
Immigration and Naturalization Service (INS); advise and counsel on academic and 

personal matters; assist students with other practical matters such as insurance and 
housing and obtaining a social security card and a driver's license; and assist with 
adjustment to U.S. culture and coordinate social activities and trips are all provided 

to international students.  
 



Section 1.7 
 

ORGANIZATIONAL STRUCTURE 
 

 

 
 

 

 

Board of 

Trustees 

 

Inspector 
General 

Gail Waiters 

 

Chancellor 

Elihu Harris 

 

General 
Counsel 
Thuy Thi 

Nguyen 

 
Chief 

Information 
Officer (Acting) 

Gary Perkins 

 
Vice Chancellor 
for Finance & 

Administration 
Thomas Smith 

 
Vice Chancellor 
for Educational 

Services 
Margaret Haig 

 
Director of 

General Services 
Sadiq Ikharo 

Executive Director 
Marketing, Public 

Relations, & 
Communications 
Jeffrey Heyman 

Assoc Vice 
Chancellor & 

Special Assistant 
to the Chancellor 

Alton Jelks 

 

Assistant to 
the Chancellor 
Beth Weyand 



Section 1.8 
 

THE PERALTA PROFILE 

 
PERALTA SERVICE AREA 

City Population # at PCCD 

Alameda 74,581 2,787 

Albany 16,743 293 

Berkeley 104,534 3,317 

Emeryville 8,261 905 

Oakland 412,318 11,615 

Piedmont 11,055 2,106 

 
 

 

 
FACULTY AND STAFF 

Full-time faculty 342 14.68% 

Part-time faculty 725 31.12% 

Classified staff 648 27.82% 

Student workers 569 24.43% 

Administrators 45 2.00% 
Total Employees 2,329 100.00% 

Source:  Budget and Finance, 2005 

 
 

 

 
STUDENTS 

Average student age 32 years old 

Average student load 6.2 units 

Fee per unit $29 

Parking Fee per semester $20/$.50 day 

 

 
 
 

Peralta Community College District Office 

333 East 8PPP

th
PPP Street, Oakland, CA  94606 

Admissions & Records 510/466-7368 

Human Resources 510/466-7297 

Education Services 510/466-7302 

Payroll 510/466-7274 

International Students 510/466-7295 

IT Help Desk 510/466-7800 

Fiscal Plant/Custodial 510/466-7341 

Maintenance 510/466-7390 

Grounds 510/466-7345 

Purchasing 510/466-7225 

Department of General Services 510/466-7346 

Public Information 510/466-7222 

 



Section 1.8 (continued) 
 

THE PERALTA PROFILE (continued) 
 

Student Enrollment Data 

 Total Students 24,937 (Unduplicated) 

 
Enrollment by Gender 

 
By Status 

Female 14,819 59% Continuing 12,264 49% 

Male 9,444 38% New Student 4,949 20% 

Unknown 674 3% Returning 3,283 13% 

 New/Transfer 3,076 12% 
Enrollment by Ethnicity Ret/Transfer 775 3% 

African American 7,390 30% High School Student 590 2% 

Asian 6,190 25%  

White 4,748 19% By Full/Part Time Enrollment 

Hispanic/Latin 3,294 13% Part time 17,682 71% 

Other 2,421 10% Full time 7,255 29% 

Filipino 727 3%    

Native American 165 1% FTES, “Full Time Equivalent Students” 

 
Enrollment by Age 

FTES = Number students taking the equivalent 
of 15 units. 

Under 16 197 1% FTES: 2004-05 Target 2005-06 

16-18 2,025 8% Alameda 3,321 3,781 

19-24 7,976 32% Laney 7,960 8,128 

25-29 3,816 15% Merritt 4,133 4,401 

30-34 2,804 11% Vista 2,118 2,242 

35-54 6,373 26% Total: 17,602 18,552 

55-64 1,184 5%  

65 plus 484 2% 

 
Education Goal While Attending Classes at PCCD 

Undecided 8,204 33% 

To transfer with an AA/AS Degree to a four year college 3,552 14% 

For personal cultural enrichment 2,440 10% 

To obtain new job skills 2,217 9% 

To transfer to four year college without earning an AA 1,560 6% 

To meet career goals 1,397 6% 

To update current job skills 939 4% 

To earn an AA degree without transferring to a four year college 789 3% 

To obtain basic skills for potential job 637 3% 

To earn a Vocational Certificate 399 2% 

To maintain a license 425 2% 

To earn a Vocational Degree w/out transferring to a 4-yr college 201 1% 

To obtain high school credits 311 1% 

Unknown 1,866 7% 



Section 1.9 
 

UNION INFORMATION 
 

LOCAL 39 (International Union of Operating Engineers) 
 

Lynn Long 
Business Representative 
337 Valencia Street 

San Francisco, CA  94103 
Phone:  (415) 861-1135 

 

Local 39 represents Stationary Engineers, Apprentice Engineers, Custodians, and 
Groundskeepers.  Shop Stewards are located at the District Administrative Office, 
College of Alameda, and Laney College.  

 
 

UUULocal 39 Officers for the 2006-07 Fiscal Year 
 

UUUPositionUUU UUUNameUUU UUUPhoneUUU UUUE-MailUUU 

 
Chief Steward William Highsmith 510/464-3117 TTTwhighsmith@peralta.edu TTT  

 
UUUShop StewardsUUU: 
 

District Office 
  Custodial Staff Tommy McClure 510/466-7338 TTTtmcclure@peralta.edu TTT  
  Grounds Staff Freddie Aldana 510/466-7348 TTTfaldana@peralta.edu TTT  

  Maintenance Patrick Lardizabal 510/466-7340 TTTplardizabal@peralta.edu TTT  
 
College of Alameda John Byrne 510/748-2295 TTTjbyrne@peralta.edu TTT  

 
Laney College Christine Williams 510/464-3116 TTTcwilliams@peralta.edu TTT  

 

Merritt College Dwayne Cain 510/436-2525 TTTdscain@peralta.edu TTT  
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Section 1.9 
 

UNION INFORMATION 
 

LOCAL 790 (Service Employees’ International Union) 

 
Seymour Kramer 
Business Representative 

100 Oak Street 
Oakland, CA  94606 
Phone:  (510) 465-0120 

 
Local 790 represents Buyers, Accounting Technicians, Information Technology 
Technicians, and most Clerical personnel.  Shop stewards are located at each of the 

campus sites and the District Office.  
 

UUULocal 790 Officers for the 2006-07 Fiscal Year 

 
UUUPositionUUU UUUNameUUU UUUPhoneUUU UUUE-mailUUU  

 

Chapter President Diana Lara 510/466-7337 TTTdlara@peralta.edu TTT 
Vice President Beck Hsieh 510/464-3425 TTTbhsieh@peralta.edu TTT 
Secretary Loretta Newsom 510/981-2805 TTTlnewsom@peralta.edu TTT 

Treasurer Ava Lee-Pang 510/464-3425 TTTalee@peralta.edu TTT 
Chief Steward Greg Marro 510/748-2113 TTTgmarro@peralta.edu TTT 
Publicist Abigail Brewer 510/466-7346 TTTabrewer@peralta.edu TTT 

Political Coordinator Pamela Price 510/434-3847 TTTpprice@peralta.edu TTT 
 
UUUStewardsUUU: 

 
District Office Doris Kogo 510/466-7294 TTTdkogo@peralta.edu TTT 
 Abigail Brewer 510/466-7335 TTTabrewer@peralta.edu TTT 

 
Laney College Cleophas Griffin 510/464-3126 TTTcgriffin@peralta.edu TTT 
 LaVerne Stewart 510/464-3224 TTTlstewart@peralta.edu TTT 

 Michael Donaldson 510/464-3234 TTTmdonaldson@peralta.edu TTT 
 Josephine Rhone 510/464-3125 TTTjrhone@peralta.edu TTT  
     Children’s Center Richetta Bottom 510/464- TTTrbottom@peralta.edu TTT  

 
College of Alameda Helena Lengel 510/748-2169 TTThlengel@peralta.edu TTT 
 

Merritt College Pamela Price 510/434-3847 TTTpprice@peralta.edu TTT  
 Leanna Lawson 510/436-2653 TTTllawson@peralta.edu TTT  
 Simon Chan 510/ 

    Children’s Center Gail DeBose 510/436-2639 TTTgdeblose@peralta.edu TTT  
 
Berkeley City College Marilyn Montague 510/981-2800 TTTmarilynm@peralta.edu TTT  

 Lynn Massey 510/981-2812 TTTcmassey@peralta.edu TTT  
  

mailto:dlara@peralta.edu
mailto:bhsieh@peralta.edu
mailto:lnewsom@peralta.edu
mailto:alee@peralta.edu
mailto:gmarro@peralta.edu
mailto:abrewer@peralta.edu
mailto:pprice@peralta.edu
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mailto:abrewer@peralta.edu
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mailto:jrhone@peralta.edu
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mailto:pprice@peralta.edu
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Section 1.10 
 

DISTRICT OFFICE TELEPHONE NUMBERS 

              510 (prefix) 

OFFICE OF THE CHANCELLOR 

 Chancellor  
Elihu Harris 

466-7204 

 Associate Vice Chancellor and 
Special Assistant to the Chancellor 
Alton Jelks 

466-7827 

 Assistant to Chancellor 
Beth Weyand 

466-7203 

 Executive Assistant 
Nancy Koo 

466-7204 

 Executive Assistant 
Socorro Taylor 

466-7206 

OFFICE OF THE GENERAL COUNSEL 
 General Counsel  

Thuy Thi Nguyen 
466-7218 

 Risk Manager 
Joanne Baldinelli 

466-7247 

 Executive Assistant/Legal 
Roxanne Epstein 

466-7240 
 

 Staff Assistant/Legal 
Teodora Washington 

587-7821 

OFFICE OF EDUCATIONAL SERVICES 

 Vice Chancellor  
Margaret Haig 

466-7311 

 Associate Vice Chancellor for Research & 
Institutional Development 
Chuen-Rong Chan 

466-7300 

 Executive Assistant 
Pat Jameson 

466-7302 

 Staff Assistant 
Ann Childress 

466-7310 

 Educational Support Services Analyst 
Sheryl Queen 

466-7301 

 Staff Services Specialist-Special Projects 
Carmen Fairley 

466-7307 

 Research Data Specialist 
Bruce Hawkins 

466-7316 
 

 Research Data Specialist 
JoAnn Phillips 
Conversion Project to PeopleSoft 

466-7389 

                     Children’s Centers 

 Children’s Center Site Manager 
Danielle Waite 
Reports to Margaret Haig 

748-2382 

 Clerical Assistant II 
Jennifer Kelly 

748-2382 

 Coordinator, Merritt Children’s Center 
Sandra Wandschneider 

436-2435 

 Clerical Assistant II 
Josie Ware 

436-2436 

 Coordinator, Laney Children’s Center 
Linda Mitchell 

464-3574 



 Clerical Assistant II 
Regina Davis 

464-3575 

OFFICE OF BUDGET & FINANCE 

 Vice Chancellor and CFO  
Thomas Smith 

466-7275 

 Assistant Vice Chancellor, Budget and Finance 
Yvonne Dorrough 

466-7265 

 Executive Assistant 
Kashi Yamashita 

466-7260 

 Budget & Attendance Analyst 
Dativa Del Rosario 

466-7254 

 Accounts Payable Technician 
Earvin Robinson 

466-7226 

 Accounts Payable Technician 
Diana York 

466-7253 

 Principal Accounting Technician, Accounts Rec. 
Judy Lam 

466-7258 

 District Accounting Technician 
Ofelia Mendoza 

466-7250 

 Sr. Clerical Assistant 
Vacant 

466-7241 

 Payroll  

 Payroll Supervisor 
Telly Castro 

466-7274 

 Staff Assistant, Payroll 
Rose Ilagan 

466-7273 

 Staff Assistant, Payroll 
Alvin Owens 

466-7352 

 Staff Assistant, Payroll 
Amany El Masry 

466-7270 

OFFICE OF HUMAN RESOURCES 

 Human Resources  

 Manager 
Wyman M. Fong 

466-7296 

 Sr. Human Resources Analyst 
Theresa Brown 
District Classification Plan 

466-7283 

 Human Resources Analyst 
David Betts 
Recruitment and Selection & Classifications 

466-7257 

 Human Resources Analyst 
Natasha Spivey 
Recruitment and Selection & Classifications 

466-7291 

 Human Resources Specialist 
Denise Fontenot 
Academic Personnel Intake & Services 

466-7292 

 Human Resources Specialist 
Julie Huang 
Academic Personnel Intake & Services 

466-7354 

 Human Resources Specialist 
Karen Anderson 
Classified Personnel Intake & Services 

466-7288 

 Human Resources Specialist 
Nancy Pak 
Transactions and Employment Verifications 

466-7386 

 Executive Assistant 
Lakshmi Kerner 

587-7898 



 Staff Assistant/Human Resources 
Recruitment Applications, Intake 
Doris Kogo 

466-7294 

 Staff Assistant/Human Resources 
Student Employment, Fingerprinting Services. 
Isabel Cabrera 

466-7293 

 Clerical Assistant II/Office Clerical 
Anthony Matchette 

466-7290 

                     Employee Relations 
 Director of Employee Relations 

Karen Ulrich 
466-7252 

 Benefits Coordinator 
Jennifer Seibert 

587-7838 

 Executive Assistant 
Jennifer Lenahan 

466-7220 
 

 Staff Assistant/ Employee Relations 
Vacant 

466-7229 

OFFICE OF MARKETING, PUBLIC RELATIONS AND COMMUNICATIONS 

 Executive Director 
Jeffrey Heyman 

466-7369 

 Marketing Coordinator 
Herbert Kitchen 

466-7333 

 Web Content Developer 
Suzanne Cancilla-Fox 

466-7859 

 Graphic Design Specialist 
Chris Gatmaitan 

466-7263 
 

 Senior Secretary 
Open 

466-7267 
 

 Electronic Technician 
Jim Stein 

464-3258  
 

 

 

Program Specialist/PCTV 
Michelle Lee 

464-3255 

OFFICE OF ADMISSIONS & RECORDS  
 Associate Vice Chancellor  

Howard M. Perdue 
466-7365 

 District Admissions Officer 
Tamica Ward 

466-7370 

 Admissions & Records Technician 
Derek Lee 

466-7359 

 Senior Admissions & Records Clerk 
Jose Pena 

466-7379 

 Admissions & Records Clerk 
Michael Fernandez 

466-7387 

 Admissions & Records Technician 
Min Wu 

466-7374 

 Admissions & Records Technician 
Susana de la Torre 

466-7358 

 Senior Secretary 
Tam Vo 

466-7364 

OFFICE OF INFORMATION TECHNOLOGY  

 Director of Information Technology/Chief Information 
Officer (Acting) 
Gary Perkins 

466-7262 

 Director of Technology Services 
Janet Cragin 

466-7268 

 Director of Administrative Systems and Services  
Augusta Crutchfield 

466-7235 



 Application Software Analyst 
Belinda Flowers-Birch 

466-7332 

 Senior Programmer Analyst 
Kyu Lee 

466-7328 

 Staff Assistant 
Anna Jiang 

466-7350 

 Senior Network Coordinator 
Abigail Brewer 

466-7335 

 

 

District Telecommunications System Coordinator 
Diana Lara 

466-7337 

 Senior Network Coordinator 
Linnea Wren 

466-7234 

 Senior Network Coordinator 
Kit Hui 

466-7319 

 Computer Operations Technician 
Fred Barton 
(Works nights) 

466-7325 

 

 

Help Desk Technician II           Help Desk Technician I 
Sparky Carranza                      Ira Hannon 
Help Desk                                 Help Desk 

587-7800 

OFFICE OF GENERAL SERVICES 

 Director 
Sadiq Ikharo 

466-7336 

 

 

Facilities Operations Manager 
Bob Beckwith 
Maintenance and Operations of Physical Plant 

466-7269 

 Staff Services Specialist, General Services 
Rosemary Vasquez 

466-7346 

 Facilities Project Coordinator 
Diana Jung 

466-7344 

 Facilities Project Coordinator 
Carol Reil 

466-7339 

 Senior Secretary 
Open 

466-7342 

 District Accounting Specialist 
Gali Sapitan 

466-7338 

 Chief Engineer 
Tony Graciolett 

466-7390 

 Assistant Chief Engineer 
Richard Rojo 

466-7384 

 Grounds Supervisor 
Sergio Angel 

466-7345 

 Warehouse Manager 
Shawnee Martinez 

466-7334 

 Assistant Warehouse Supervisor 
Ken Hall 

466-7214 

 Warehouse Worker 
Jose Martinez 

466-7214 

 Principal Clerk 
Vacant 

466 -7341 

                     Purchasing                  

 Purchasing Compliance Manager 
John Banisadr 

587-7895 

 Buyer 
Colette Cussary 

466-7255 

 Assistant Buyer 
Barbara Scott 

466-7256 



 Sr. Duplicating and Support Services Technician 
Quee Huang 

466-7396 

 Physical Plant Work Order Desk 
Emergencies & Work Order follow ups 

466-7341 

 Physical Plant Emergency Line 
Emergencies only when W.O. Desk vacant 

466-7287 
 

 District Office Custodial Services or 
Leave a message with Head Custodian 

466-7341 
466-7348 

                     Sheriff’s Department 

 Peralta Sheriff Office 466-7236 

OFFICE OF INTERNATIONAL EDUCATION 

 Associate Vice Chancellor for International Affairs 
Jacob Ng 
(Reports to Margaret Haig) 

466-7295 

 Coordinator, International Education 
Brian Delon 

587-7805 

 Senior Secretary 
Shirley Wilson 

587-7836 

 International Student Support Specialist 
Angela Khoo 

587-7802 

 International Student Support Specialist 
Daniel Cross 

587-7835 

 

FOR EMERGENCY CALL: 

SHERIFF AND SAFETY 

 Peralta Sheriff Office 466-7236 

 



 
 

 
 
 

 
 
 

SECTION 2 
 

STRATEGIC PLANNING 
 

 
 

 

 
 

 

 
 
 



Section 2.1 
 

STRATEGIC PLAN OVERVIEWS 
 
Peralta Community College District is facing a world of ongoing change - 
demographic change, technological change, and economic change - all affecting 

what the District should and must be doing to serve its colleges.  It is precisely 
because of these challenges that the District recognizes the importance of a 
responsive and well-designed Strategic Plan. 

 
Over a period of several years, Peralta Community College District’s Strategic Plan 
is expected to provide seven points, which are highlighted in Section 2.3.  Through 

this plan, the District will be able to sustain a clear vision and achieve a coordinated 
effort in fulfilling its mission, which is to provide accessible, high quality adult 
learning opportunities to meet the educational needs of the multicultural East Bay 

community. 
 

Peralta’s Board of Trustees and Chancellor are not only interested in what is 
happening today in education and administration, but also in the future.  To move 

the District ahead into a very complex and technologically advanced society means 
serious planning needs to be done. 

 

The District must maintain a healthy fiscal balanced budget going into each fiscal 
year.  In spite of what the State does with the Community College Budget, the 
District has planned for the future to preserve a healthy budget.  This continues as 

the District plans for the future. 
 

It is important to maintain and enhance the District’s image and identity as an 

institution that cares about its students, employees and faculty.   
 

As time goes on there will an improvement in the services provided to students.  

There will be an improvement in customer service as each department within the 
District works together in harmony to achieve a healthy educational institution. 
 

 



Section 2.2 
 

STRATEGIC PLAN STEERING COMMITTEE 
 

The Board of Trustees and the Chancellor have formed a Strategic Planning 

Steering Committee regarding the development of a set of preliminary directions for 
guiding the Peralta Community College District Strategic Plan. 
 

This plan is grouped into seven major themes, as follows: 
 

1. Enhancing Access and Student Success 

2. Development our Human Resources 
3. Creative Effective Learning Environments 
4. Leveraging Information Technology 

5. Enhancing Resources and Budget Processes 
6. Enhancing Awareness and Visibility 
7. Improving Effectiveness of District-wide Communication, Coordination 

and Collaboration 
 
 

 
 
 

 



Section 2.3 
 

STRATEGIC DIRECTIONS 
 

Peralta’s Strategic Directions contains 10 major goals, which reflect the principal 
direction for the District’s development in the next several years.  A number of 

objectives have been formulated for each goal and measures of performance have 
been identified.  The Strategic Priorities reflect an emphasis on the following: 
 

1. Assess the quality of the existing instructional programs and recommend 
programs for continuation, improvement, and enhancement or phase out if no 
longer viable or appropriate. 

 
2. Restructure the District’s budget and budget process to further improve financial 

efficiency to reflect the goals and priorities of the District, including land 

development, and provide a rational basis for allocating the financial resources to 
the primary cost centers. 

 
3. Promote a student-centered culture that ensures access, sustains educational 

excellence, and fosters student development and supports high levels of student 
achievement. 
 

4. Monitor student academic progress and assess the performance of students for a 
three-year period after completing a Peralta Community College District program 
and/or transferring to a four-year institution. 

 
5. Strengthen the transfer mission of the District and increase the transfer rate of 

our students to four-year colleges and universities. 

 
6. Remain committed to affirmative action and maintain employment practices that 

assure a superior and diverse workforce and faculty. 

 
7. Upgrade and expand the use of technology in educational programming and 

administrative services to provide state-of-the-art equipment, information access, 

and facilities for students, faculty, and staff. 
 
8. Develop strong community/business partnerships, including those that focus on 

the economic development of the six cities served by the District. 
 
9. Promote flexible instructional delivery; e.g., distance education, on-line courses, 

alternative scheduling, and accompanying staff development activities. 
 

10. Maintain the District’s local, state, national and international visibility. 



Section 2.4 
 

OUR VISION 
 

The Peralta Community College District will be an exemplary system by being 
responsive to the educational needs of our community, by providing learner-

centered educational experiences and by being committed to innovation and 
continuous improvement. 
 

 

 

 

 

 

 



 

 

 
 
 

 
 
 

SECTION 3.0 
 

DISTRICT POLICIES 
 

 

 

 

 

 

 

 

 

 

 

Please Note:  The District Policies can also be found on our website 
at www.peralta.edu/legal 

 



Section 3.1 
 

POLICY PROHIBITING DISCRIMINATION and DISCRIMINATORY 
HARASSMENT TOWARD EMPLOYEES 

 
The Peralta Community College District is committed to providing a workplace free 

of unlawful discriminatory harassment or discrimination. In keeping with this 

commitment, the District expressly prohibits discrimination and discriminatory 

harassment in its programs, activities, work and educational environments, on the 

basis of certain personal characteristics including ethnic group identification, race, 

color, creed, national origin, sex (including pregnancy, childbirth or related medical 

conditions, and a strict prohibition against sexual harassment), religion, age, 

physical or mental disability, marital status, sexual orientation, transgender status at 

any stage, status as a special disabled or Vietnam-era veteran, medical conditions 

(cancer related or HIV positive, including AIDS/ARC), ancestry, citizenship, political 

affiliation, family care status, or any other characteristics prohibited by law. 

 

The District strongly disapproves of and will not tolerate discriminatory harassment 

or discrimination of employees by administrators, supervisors or co-workers. 

Similarly, the District will not tolerate discriminatory harassment or discrimination by 

its employees or non-employees with whom the District has a business, service or 

professional relationship. The District will also attempt to protect employees from 

discriminatory harassment and discrimination by non-employees in the workplace. 

 

The District prohibits retaliation against any individual who files a complaint or who 

participates in a discrimination or discriminatory harassment inquiry. 

 

 

 

 

Board Policy 3.04 

Approved by Board of Trustees: April 13, 1999 

Revised: July 23, 2002 



Section 3.2 
 

AMERICANS WITH DISABILITIES ACT (ADA) 
 

The Americans with Disabilities Act (ADA) requires businesses of all sizes and every 

type to make their facilities accessible to disabled persons.  As of July 26, 1990, the 

employment discrimination provisions of the Act apply to all private and public 

employers.  The U.S. Equal Employment Opportunity Commission (EEOC) 

administers and enforces compliance with the ADA. 

 

The ADA protects any individual with “a physical or mental impairment that 

substantially limits one or more major life activities”; anyone with “a record of such 

impairment”; and anyone “regarded as having such an impairment.”  The law also 

covers those with less obvious disabilities, such as hearing impairments, mental 

illness, and other conditions including acquired immune deficiency syndrome (AIDS).  

People with learning disabilities (e.g., dyslexia), eating disorders, and physical 

conditions such as obesity may also be protected.  The law also protects individuals 

with a disabled spouse or child. 

 

The Peralta Community College District is committed to developing and 

administering programs to ensure ongoing compliance with the ADA, and engaging 

in activities that will ensure this District will achieve and maintain the condition of 

equal opportunity for all qualified citizens regardless of their disability status.  To that 

end, the District is developing a results-oriented plan that will guide Peralta’s 

programs toward compliance with Title I (Employment) and Title II (Public Service) of 

the ADA. 

 

The Chancellor is responsible for the overall implementation and administration of 

the District’s Program under the ADA.  However, every Peralta administrator, 

manager, staff, and faculty member has the responsibility to fulfill the obligation in 

his/ her respective area to ensure that individual program components are met. 

 



Section 3.3 
 

SAFETY 
 

The Peralta Community College District Injury and Illness Prevention Program (IIPP) 

is intended to establish a framework for identifying and correcting workplace hazards 

while meeting legal requirements for a formal, written IIPP. 

 

The Chancellor has the overall responsibility for the District’s safety program.  The 

Chancellor delegates the administrative responsibility for managing the safety 

program to the District’s Risk Manager. 

 

All Peralta Community College District employees are expected to work safely, 

report unsafe conditions to an appropriate supervisor, and support the safety 

programs. 

 

Supervisors and managers are responsible for correcting known unsafe conditions.  

Supervisors will respond to concerns raised by employees, provide training on 

correct job procedures and safe work methods, and enforce the safety rules and 

policies of the District and Colleges. 

 

 
 
 
Board Policy 6.60 
Approved by Board of Trustees: May 14, 1991 
Approval Revised: July 9, 2002 



Section 3.4 
 

HAZARDOUS MATERIALS MANAGEMENT 
 

It shall be the policy of the District to reduce the dangers of handling, storing, 

transporting, and using potentially hazardous materials through a Hazardous 

Materials Program, which will provide for: 

 

1. The assessment and control of hazardous materials throughout the District, to 

including methods for transportation, labeling, acquisition and disposal of 

substances, and the substation of less hazardous substances when consistent 

with the basic mission of the District. 

 

2. The development of safety plans, rules, and work procedures. 

 

3. Employee training on hazardous substances and the content of applicable laws 

governing the regulation of those substances. 

 

To accomplish these objectives, the Board supports the vigorous pursuit of effective 

hazardous materials management and the use of District resources for this purpose.  

Furthermore, to attain the objectives of this policy, the Board authorizes the 

Chancellor to establish and maintain a District-wide Hazardous Materials 

Management Program, and to appoint a Hazardous Materials Control Officer to 

direct the program. 

 

Disaster Preparedness Plan 

 

The Disaster Preparedness Plan for the Peralta Community College District covers 

peacetime emergencies and is designed to protect lives and property through 

effective use of available manpower and resources during emergency operations.  It 

is placed into operation whenever a natural or induced emergency affecting the 

college campuses or District offices reaches proportions not covered by routine 

measures. 



Section 3.5 

 
DRUG-FREE WORKPLACE 

 
A. The unlawful manufacture, distribution, dispensation, possession or use of any 

controlled substance* is prohibited in all employee and student areas, buildings, 

properties, facilities, service areas, satellite centers of the Peralta Community 
College District and all non-District areas where Peralta classes/instruction are 
conducted. 

 
B. All employees are required to comply with this policy as a condition of their 

continued employment.  Any violation of this policy will be cause for disciplinary 

action to and including termination of employment or may require an employee to 
participate satisfactorily in a substance abuse assistance or rehabilitation program. 

 

C. Any employee convicted under a criminal drug statute for conduct in the workplace 
must report that conviction within five days to the Director of Personnel.  Employees 
who use illegal substances or abuse legal substances in a manner, which impairs 
their performance, but may not result in criminal conviction, are likewise subject to 

disciplinary action. 
 
The Peralta District recognizes substance dependency as treatable and encourages 

employees with substance-dependency problems to take advantage of the District's 
Employee Assistance Program, which is administered by Occupational Health 
Services, Incorporated.  This program provides counselors who can assist in resolving 

chemical dependency problems.  Enrollment in this program is afforded the maximum 
confidentiality permitted by law. 
 

Drug awareness workshops will be offered periodically throughout the District to inform 
all employees of the dangers of substance abuse in the workplace, the availability of 
counseling, rehabilitation and assistance programs, and to notify employees of the 

penalties that may be imposed for violations. 
 
Questions about this policy or about seeking assistance should be directed to the 

Director of Personnel. 
 
*as defined in 29 U.S.C. Section 812 

 
 

Board Policy 2.32 

Approved by Board of Trustees 7/25/89 



Section 3.6 
 

COMPUTER AND COMMUNICATION TECHNOLOGY 
 

Employees who use District informational technologies have the responsibility not to 
misuse those resources.  Employees shall respect software copyrights and licenses.  

Employees shall not seek or use unauthorized access to District information 
technologies through District resources or by outside means.  Employees shall 
respect the right of other computer users and comply with federal and state law 

while utilizing District information technologies.  The Chancellor shall establish 
procedures that provide guidelines to employees for appropriate use of information 
technologies in alignment with, and in addition to, the provisions of this policy. 

 
 
 

 
 
 
 

 



Section 3.7 
 

CIVILITY AND MUTUAL RESPECT 
 

It is the policy of the Peralta Community College District to foster an environment, 
which maximizes student learning and employee performance, and a climate of 

civility among faculty, staff, students, and members of the Board of Trustees of the 
District. 
 

As members of the Peralta Community College District community, we are expected 
to treat other community members with civility and respect, recognizing that 

disagreement and informed debate are valued in an academic community.  
Harassment by any student, employee, or Trustee, of any other student, employee, 

or Trustee for whatever motive is harmful to the environment desired by the District 

and therefore will not be permitted by the District. 
 

Individuals covered by these policies include faculty, staff, managers, supervisors, 

students, and members of the Board of Trustees. 

 
Unacceptable behaviors.  Demeaning, intimidating, threatening, or physically or 

emotionally violent behaviors that affect the ability to learn or work in the college 
environment depart from the standard for civility and respect and are unacceptable. 

Unacceptable behaviors also include Trustee's release of confidential information 
obtained in closed session that violates both trust by other Trustees and California 
Government Code Section 54963, which deems such behavior as punishable. 

 
Retaliation.  Retaliation for reporting violations of this policy, for seeking to have 

prohibited conduct corrected, or for participating in an investigation is prohibited. 

 
Violation.  A District community member who has violated this policy is subject to 

disciplinary action in accordance with established disciplinary procedures. A member 

of the Board of Trustees who has violated this policy is subject to public censure by 
the Board. 
 
Restraining Order.  Any District community member who has obtained a restraining 

order against another District community member is encouraged to provide a copy of 

the order to Campus Police for enforcement on campus. 

 
Visitors.  Visitors, other people, vendors and the families of students, staff, and 

faculty are expected to comply with the provisions of this policy. Noncompliant 
behavior may lead to removal from the campus. 
 

 
Board Policy 3.12 

Approved by Board of Trustees: July 13, 2004 



 
 
 
 
 
 
 
 

SECTION 4.0 
 

BENEFITS PROGRAM 
 
 
 



Section 4.1 
 

MEDICAL AND PRESCRIPTION BENEFITS 
 

Kaiser Plan (Health Maintenance Organization-HMO)  
Kaiser provides medical care through participating doctors at Kaiser facilities.  The 

plan emphasizes preventive care, and provides most services and supplies at little 
or no cost to you.   The plan includes coverage for prescription drugs and optical 
services obtained at a Kaiser facility. The District plan allows for a $10 co-pay for 

most services.  
 
CoreSource Plan (Preferred Provider Organization-PPO) 

CoreSource is the administrator of the medical services received through the 
Interplan or Private Health Systems Network. These networks provide coverage 
throughout the United States. The PPO provides coverage for routine and major-

medical services received through network providers. Most office co-pays are $10. 
 
Spectera 
Spectera provides vision care benefits for exams, frames, and lenses.  Participants 

can receive benefits through the Spectera network of providers and can receive out-
of-network benefits within the plan guidelines.  Office co-pay is $10 for examinations. 
 

Medco 

Use Medco for prescription benefits which can be obtained at most local pharmacies 

with the plan co-pays ranging from $5-$15 per prescription. 



Section 4.2 
 

DENTAL PLANS 
 
Delta Dental 

The District Dental plan, administered by Delta Dental, pays 100% of the cost for 
most services, including preventative care, fillings, extractions, crowns, periodontics 
and root canal work.  Bridges and dentures are covered at 50%.  The plan pays up 

to $1,500 per person, per year for basic and major care.  Orthodontia for dependent 
children is paid at 50% up to an annual maximum of $1,000. 
 

Pacific Union Dental 
Pacific Union Dental provides 100% coverage to an annual maximum of $2,250 for 
prosthodonic services and a more generous benefit for children and adult 

orthodontia when treated by a PUD Network provider. 
 

 

 
 
 

 
 
 

 



Section 4.3 
 

BASIC LIFE AND ACCIDENTAL DEATH & DISMEMBERMENT  
 
The District provides, at no cost to the employee, a life insurance benefit through 
The Hartford equal to 150% of base salary (subject to a $100,000 maximum) for 

employees, $1,000 for spouses, $100 for each dependent (from birth to age 6 
months) and $500 for each dependent (from age 6 months to age 22 years).  The 
plan includes an amount equal to the life insurance benefits in the case of accidental 

death, or a percentage of that amount for accidental loss of sight or limb.  Life 
insurance terminates when the employee reaches age 66 unless the employee is 
still actively employed.  This plan can be converted to an individual plan at the 

retiree’s expense.    

 

 
Section 4.4 

 
SUPPLEMENTAL LIFE 

 
Voluntary Term Life Insurance  
You may apply for additional insurance up to $500,000 for you, your spouse and 
unmarried dependent children.  Coverage is guaranteed if you are a new hire and 

you apply within 31 days of becoming a benefit-eligible employee. 

 

 
Section 4.5 

 
LONG-TERM DISABILITY 

 

If a covered disability prevents you from working for more than 90 calendar days, the 

District’s long-term disability plan, through The Hartford, pays a monthly benefit of up 

to 60% of basic monthly earnings, up to a maximum of $5,000 per month.  Benefits 

are payable while disabled (after all payable sick leave and other available leaves 

have been exhausted), within certain time limits specified in the policy.  PCCD 

employees do not pay into state disability insurance. 

 

 



Section 4.6 
 

WORKERS COMPENSATION 
 

All District employees are automatically covered by workers’ compensation benefits.  
If an employee is injured while on the job and if the claim is accepted by the District’s 

workers’ compensation claims administrator, the benefits include coverage for 
medical and rehabilitation expenses associated with the injury.  The District provides 
full salary for the first 60 days, under the Peralta Industrial Leave policy. Our claims 

are administered through Southern California Risk Management Associates, Inc. 
(SCRMA).  
 

Medical services are rendered through the Medical Provider Network (“WellComp”) 
with many providers and specialists in the area.  Information on WellComp is 
available from the Risk Manager or Benefits Coordinator at the District Office. 

 
 
 
 

 
 



Section 4.7 
 

EMPLOYEE ASSISTANCE PROGRAM (EAP) 
 

  Through Blue Cross of California, the District is providing a confidential, 24-hour 
assistance for employees, family members, and household members to handle the 

wide range of personal and workplace problems of everyday living including 
emotional concerns, alcohol and drug abuse, relationship and family issues. Up to 7 
face-to-face sessions with a local, licensed clinician will be arranged per problem to 

help you or your family member.   In some cases, individuals may be referred to 
another resource for additional assistance.  Professional consultation for legal and 
financial issues is also available as well as website access to a full range of 

information by going to TTTwww.bluecrossca.com/youreap TTT, using the password Peralta.    
This site offers a variety of helpful resources including links, self-assessment tools, 
and legal forms. Confidential counseling services can be accessed by calling 1-800-

999-7222; available 24 hours/7 days a week.  EAP services are extended by the 
District at no out-of-pocket cost. 

 

 

 

 

 

 

http://www.bluecrossca.com/youreap


Section 4.8 
 

RETIREMENT BENEFITS 
 

Employees who are part time, seasonal or temporary may be eligible for the 
Accumulation Program for Part-time and Limited Service Employees (APPLE). Your 

mandatory contribution is 3.75% of eligible salary; the District contributes 3.75% of 
your eligible salary to this plan. 
 

 Membership in PERS is mandatory for full-time classified employees.  The employee 
contributes 7% of salary and this contribution is tax-deferred.  The District currently 
contributes 9.116% of salary to the members’ PERS retirement fund. 

 
  

   

 

 



Section 4.9 
 

CREDIT UNIONS 
 

The following credit unions are open to membership for all employees: 

 

First United Services Credit Union (Vendor #0000723032) 

Exception Payroll Processing 

4695 Chabot Drive, Suite 200 

Pleasanton, CA  94588 

Bryan McNulty 

510-265-2613 or 

(925) 598-4755 

 

Alameda Municipal Credit Union (Vendor #0000723296) 

2413 Webb 

Alameda, CA  94501 

Lorna Anderson 

(510) 523-1514, x 103 

 

Provident Central Credit Union (Vendor #0000723034) 

303 Twin Dolphin Drive 

Redwood City, CA  94063-0907 

(415) 508-0300 

 

 

 

 

 



Section 4.10 
 

LONGEVITY PAY 
 

All classified and confidential employees receive longevity in accordance with their 

respective contracts and board policy.  Please see your current Collective 
Bargaining Agreement for details. 
 

Local 39 employees receive a longevity stipend after the 9 PPP

th
PPP year, 14PPP

th
PPP year and 19PPP

th
PPP 

year of service. 
 

Local 790 employees receive longevity pay the first day of the 10 PPP

th
PPP year, 15PPP

th
PPP year, 

and 20PPP

th
PPP year. 

 

Confidential employees receive longevity pay on the first day of the 10 PPP

th
PPP year, 15PPP

th
PPP 

year, and 20PPP

th
PPP year. 

 
 
 
 
 



Section 4.11 
 

ANNUAL HOLIDAYS 
 

Employees of the District receive annual holidays as follows, plus a three-day 

closure period between Christmas and New Year’s. 

 

New Year's Day – January 1PPP

st
PPP  

 
Martin Luther King's Birthday – 3PPP

rd
PPP Monday in January  

 
Lincoln’s Birthday – February 12PPP

th
PPP  

 

President’s Day – 3PPP

rd
PPP Monday in February 

 
Malcolm X’s Birthday – May 19PPP

th
PPP  

 
Memorial Day – Last Monday in May 
 

Independence Day – July 4PPP

th
PPP  

 
Labor Day – 1PPP

st
PPP Monday in September 

 
Admission Day – 1PPP

st
PPP Friday in August 

 

Veteran’s Day – November 11PPP

th
PPP  

 
Thanksgiving Day – 4PPP

th
PPP Thursday in November 

 
Day after Thanksgiving – 4PPP

th
PPP Friday in November 

 

Christmas Eve Day – December 24PPP

th
PPP  

 
Christmas Day – December 25PPP

th
PPP  

 
New Year’s Eve Day – December 31PPP

st
PPP  

 

 

 

 

 

 

 



Section 4.12 
 

PERKS 
 
The District campuses offer many low cost services and events for employee 

participation. 
 

 Automotive Repair – College of Alameda (low cost service by 

appointment only) 

 Seasonal Plant Sale – Merritt College 

 Cosmetology – Laney College (low cost service Haircuts, Perms, 

Manicures, Pedicures - available to District employees) 

 Tuition Waiver – Employees can receive waiver for classes taken at 
the District campuses. 

 Food – Laney College (The Beginners Inn and a Bakery) 

 Staff Development Workshops – Budget available, tuition assistance 

as available 

 Flex Plan – Pre-tax Payroll Deductions for Medical, Transportation, 

and Childcare 

 Classified Appreciation Week (3 PPP

rd
PPP Week May) – In accordance with 

Section 88270 of the California Education Code, the third full week in 
May is designated as Classified Employee Week.  The District 
observes the third full week in May in recognition of classified 

employees and the contribution they make to the educational 
community.  The observances required by the Education Code are 
integrated into the regular community college program. 

 

 

 

 

 

 

 

 

 



 

 
 
 
 
 
 
 

SECTION 5.0 
 

LEAVES 
 
 
 

 



Section 5.1 
 

SICK LEAVE 
 
Local 790 employees: 

Employees who are employed by the District five (5) days per week with full pay for 
a fiscal year, shall be entitled to twelve (12) days leave of absence for illness or 
injury exclusive of the days they are not required to render service.  Day means the 

employee's regular workday exclusive of overtime. 
 
Members of the bargaining unit employed less than five (5) days per week and/or 

less than a full fiscal year are entitled to that portion of twelve (12) days leave of 
absence for illness or injury as the number of months and/or number of days per 
week they are employed bears to twelve (12) months. 

 
See Collective Bargaining Agreement for full details. 
 

Local 39 employees: 
Members of the bargaining unit (employed by the District five (5) days per week with 
full pay for a fiscal year) shall be entitled to twelve (12) days paid sick leave of 

absence for illness or injury, exclusive of days they are not required to render 
service.  Day, as used in this Article, means the employee's regularly assigned 
workday, exclusive of overtime. 

 
A bargaining unit member, employed five (5) days a week, who is employed for less 
than a full fiscal year is entitled to that proportion of twelve (12) days absence for 

illness or injury as the number of months he is employed bears to twelve (12) and 
the proportionate amount, consistent with this formula, of such additional days, in 
addition thereto, authorized by the governing board for classified employees 

employed five (5) days a week for a full fiscal year of service. 
 

See Collective Bargaining Agreement for full details. 

 
Confidential employees: 
Full-time and 12-month confidential employees shall be entitled to 12 days leave of 

absence for illness or injury with full pay earned at the rate of one day per month, or 
major portion thereof, for each fiscal year of service. 
 

Part-time and 10- or 11-month confidential employees shall be entitled to the same rate 
of sick leave pro-rated according to the number of hours the working day bears to an 
eight-hour day and the number of months of their assignments. 

 
a. Such earned sick leave, if not used, shall have unlimited accumulation. 
b. Upon separation from the District, no remuneration will be paid for unused sick 

leave. 
c. Upon separation from the District, any absence due to illness or injury beyond 

accrued sick leave time will be subject to deduction from the final warrant of the 

employee. 
 



In accordance with the Education Code, additional personal illness days are provided 
to confidential employees for use when absent due to accident or illness, whether or 

not the absence arises out of or in the course of employment, under the following 
condition:  Benefits under this section shall be used after entitlement to all regular 
personal illness leave, occupational leave, vacation, or other available paid leave has 

been exhausted. 
 
All confidential employees shall receive salaries in full when quarantined by city or 

county health offices because of another's illness.  Such absence from employment 
shall not be deducted from the employee's sick leave account. 
 

Confidential employees may use up to seven (7) days per year of their accumulated 
sick leave for any reason or personal necessity the employee deems appropriate. 
 

Absences under this section will be reported on the regular absence form, and 
approved by the appropriate administrator.  A full explanation of the reason for the 
absence must be stated on the form signed by the employee.  If absence is due to 

court appearance as a litigant, party, or witness under official order, a copy of such 
order must be attached. 
 

Employees will verify any absence, and upon return from such absence shall complete 
the required absence reports.  Any absence due to illness or injury which exceeds five 
(5) days shall be required to be supported by a written statement from a licensed 

physician. 
 
Absence will be reported by the employee to the immediate supervisor as soon as 

possible. 
 



Section 5.2 
 

VACATION 
 

Local 39 employees: 
Members of the Local 39 bargaining unit, who have completed six (6) months of 

service as a probationary employee, shall accumulate vacation at the regular rate of 
pay earned at the time the vacation is commenced.  For actual vacation earned, see 
Local 39 Collective Bargaining Agreement.  Vacation is allocated on a fiscal year 

calendar (July through June).   

 

Local 790 employees: 
All employees shall earn paid vacation time according to the provisions of Article 14 

of the collective bargaining agreement, with vacation benefits earned on a calendar 
year basis.  For actual vacation earned, see Local 790 Collective Bargaining 
Agreement. 

 
Vacation time shall be earned and accumulated on a monthly basis in accordance 
with the schedule outlined in the Collective Bargaining Agreement. 

 

Confidential employees: 
Vacation leave may not be taken during the first six months of employment. 

 
A probationary employee leaving the District before attaining permanent status will 
not receive vacation credit.  Human Resources will provide information on vacation 

time earned.   
 



Section 5.3 

 
PERSONNEL NECESSITY LEAVE 

 
Local 39 employees: 

A member may elect to use accumulated sick leave (not to exceed seven (7) days in 
any fiscal year) for personal necessities.  The following reasons allow a member to 
take personal necessity leave: 

 

 The death of a member of the immediate family when additional leave is 

required beyond that provided in the Bereavement Leave Article and any 
other leave approved by the Associate Vice Chancellor for Human Resources 
or his/her designee. 

 

 Accident involving his/her person or property or the person or property of a 

member of his/her immediate family.  Immediate family has the same 
meaning as provided in the Bereavement Leave Article. 

 

 Documented appearance in any court or before any administrative tribunal as 
a litigant. 

 

 Illness or injury requiring hospitalization, transportation, or personal care by 
the employee or a member of his/her immediate family. 

 

 One (1) of the seven (7) days may be granted for any reason deemed 

appropriate by the member and with prior approval of the first level manager. 
 

 Certification of personal necessity leave shall be made on the leave form 

provided by the District and signed by the member and approved by the first 
level manager. 

 
For further information check your current Collective Bargaining Agreement. 
 

Local 790 employees: 
A maximum of seven (7) days of absence for illness or injury leave earned pursuant 
to the sick leave provision of this Agreement may be used by the employee in case 

of a personal necessity leave including any of the following, all of which may require 
documentation: 
 

For further information check your current Collective Bargaining Agreement. 
 
Confidential employees: 

Subject to approval confidential employees may be granted up to five (5) days of leave 
per year without loss of pay in the event of a serious illness of his/her spouse, child, 
parent or sibling, or any person living in the immediate household of the employee.   
 



Section 5.4 
 

PERSONAL LEAVE WITHOUT PAY 
 

 

Local 39 employees: 

Any permanent employee with six (6) months or more of service may be granted a 
leave not to exceed one (1) year for a specific reason deemed appropriate by the 
District and at the convenience of the District.   The District may approve one (1) 

additional year of unpaid leave. 
 
Any such leave shall be without pay.  Any personal health or life insurance carried 

by the employee through the District may, with the carrier's and District's approval, 
be continued at the expense of the member 
 

For further information check your current Collective Bargaining Agreement. 
 
Local 790 employees: 

A leave of absence may be granted on an unpaid basis to an employee, such leave 
is not to exceed two (2) years.  Unpaid leaves used to accept permanent or trial 
employment elsewhere shall be considered a voluntary resignation by the employee. 

 
Medical, dental, life, and long-term disability insurance carried by the bargaining unit 
employee through the District may, with the carrier's and the District's approval, be 

continued at the expense of the employee on leave without pay. 
 
Confidential: 

A leave of absence for professional improvement such as study, travel, or other 
activities leading to professional improvement may be recommended by a President to 
the Chancellor.  In addition, health leaves, maternity leaves, military leaves, and 

personal leaves may be granted upon recommendation of the President, approval of 
the Chancellor, and approval of the Board of Trustees.  All the above leaves are 
without pay.  No combination of leaves of any type may exceed two consecutive years. 

 
Leaves of absence will not be approved for personnel who are accepting permanent 
paid employment elsewhere or employment on a trial basis which will probably result in 

permanent employment. 
   
 

UUUFamily Care Leave  
Any bargaining unit member who qualifies shall be granted a leave of absence for 
family care pursuant to the California State Law and the Federal and Medical Leave 

Act (FMLA). 
 
Any bargaining unit member shall be granted a leave of absence without pay for 

family care pursuant to California State Law (Family Rights Act of 1991.) 
 

A bargaining unit member may be entitled to take up to a total of 12 weeks of 

unpaid, job-protected leave in a 12 month period for family and medical care leave. 



The member must provide a health care provider's written certification of a serious 
health condition of a spouse, child, parent, or domestic partner.   

 
For further information check your current Collective Bargaining Agreement. 
 

 
 
 

 
 
 

 



Section 5.5 
 

MILITARY LEAVE 
 
Local 39 employees: 

An employee will be granted military leave in accordance with the provisions of the 
State of California Education Code and of the Military and Veterans Code.  Request 
for military leave shall be submitted in writing, and accompanied by military leave 

orders, two weeks prior to the leave starting date, except in the case of a state or 
national emergency. 

 

Local 790 employees: 
An employee shall be granted military leave in accordance with the provisions of the 
State of California Military and Veterans Code.  Request for military leave shall be 

submitted in writing, accompanied by military leave orders, two (2) weeks prior to the 
leave starting date except in the case of state or national emergency.  While on 
military leave the employee shall have the option of being placed on: 

  
1. Military leave without pay 
2. Vacation 

3. Compensatory time 
4. A combination of 1, 2, and 3. 

 

The employee shall not be required to reimburse to the District any monies earned 
while using the aforementioned types of leaves. 
 

Confidential: 
See Section 5.4 Personal Leave Without Pay. 
 

 
 



 

Section 5.6 
 

MATERNITY LEAVE 
 
Local 790 employees: 

Employees who are on active employment status may be entitled to parental leave 
as follows: 
 

a. A continuous leave of up to one (1) year may be granted to any employee 
who becomes the parent of a newly born child or legally adopted child up to 
the age of five (5) years. 

 
b. Approved parental leave shall not be deducted from the seniority service 

date.  The employee, at his or her option, may request that all or any portion 

of compensatory time, or vacation leave that he or she has accumulated be 
used. 
 

c. The foregoing leave shall be granted upon medical certification pregnancy or 
the presentation of legal evidence of adoption. 

 

d. During approved parental leave, after all earned leaves are exhausted, the 
District agrees to allow health and welfare benefit premiums be paid at group 
rates by the employee on leave. 

 
e. Employees on maternity leave shall be eligible to receive extended illness or 

injury leave under section 5.10 of this agreement. 

 
Local 39 employees: 
Employees who are in an active employment status with the District immediately 

preceding medically verified pregnancy and who return to active employment with 
the District at the conclusion of pregnancy disability following childbirth or 
miscarriage, shall be eligible to receive compensation at their regular rate of pay.  

Such compensation shall be charged against sick leave for the workdays missed 
during the period of disability provided the District receives medical status reports 
not less frequently than once a month during the period of disability.  These forms 

will be provided by the District. 
 



Section 5.7 
 

BEREAVEMENT LEAVE 
 
Local 39 and Local 790 employees: 
A full-time employee shall be granted necessary leave of absence not to exceed four 

(4) working days; six (6) working days if out of state (or 200 miles intra-state) travel 
is required, in the case of a death of any member of the employee’s immediate 
family.  No deduction shall be made from the salary of such employee nor shall such 

leave be deducted from leave granted by other sections of this Agreement provided 
by the governing board of the District.  The governing board may enlarge the 
benefits of this section and may expand the class of relatives as members of the 

immediate family.   
 
Refer to your respective Collective Bargaining Agreement for a list of those family 

members defined as “immediate family.” 
 
Confidential employees: 

Bereavement leave, not to exceed four days, or six days if out of state travel is 
required, with pay, will be permitted for death in the immediate family.  Immediate 
family means the spouse; mother, father, grandmother, grandfather, grandchild, child, 

stepchild, son-in-law, daughter-in-law, or sibling of the employee or spouse; or aunt, 
uncle, nephew, niece of the employee; or any person(s) living in the household of the 
employee (except paying tenants). 

 



Section 5.8 
 

CATASTROPHIC LEAVE 
 
 

Local 39 employees: 
A voluntary Sick Leave Contribution Program may be established to meet the needs 
of unit members experiencing catastrophic illness or injury.  Catastrophic illness or 

injury means an illness or injury that is expected to incapacitate the employee for an 
extended period of time, and taking extended time off work creates a financial 
hardship for the employee because he or she has exhausted all of his or her sick 

leave and other paid time off (Ed. Code 87045 a 1).   
 
For full details check your respective Collective Bargaining Agreement. 

 
Local 790 employees: 
A voluntary Sick Leave Contribution Program may be established to meet the needs 

of unit members experiencing catastrophic illness or injury.  Catastrophic illness or 
injury means an illness or injury that is expected to incapacitate the employee for an 
extended period of time, and taking extended time off work creates a financial 

hardship for the employee because he or she has exhausted all of his or her sick 
leave and other paid time off (Ed. Code 87045 a 1).   
 

For full details check your respective Collective Bargaining Agreement. 



 

Section 5.9 
 

JURY DUTY LEAVE 
 
Local 790 employees: 

An employee shall be granted leave of absence with pay if called for jury duty in the 
manner provided for by law.  Compensation for jury duty shall not exceed normal 
wages for the day and reimbursement to the District of any monies earned during 

jury duty, except mileage, shall be made by the member.  Employees who report but 
do not serve on jury duty will return to work for the remainder of their assigned work 
shift.  Those released from jury duty after 12:59 p.m. shall not be required to return 

to work.  The District shall reimburse employees for the cost of receipted parking 
fees while serving on jury duty. 
 

Local 39 employees: 
When regularly called for jury duty in the manner provided by law, Local 39 
members shall be granted a leave of absence without loss of pay for the time the 

employee is required to perform jury duty during the employee's regularly assigned 
working hours.  Compensation for jury duty shall not exceed normal wages for the 
day and reimbursement to the District of any monies earned during jury duty, except 

mileage, shall be made by the member. 
 
Confidential employees: 

No deduction in salary will be made for confidential employees ordered to appear for 
jury duty.   Any compensation for such duty shall be submitted to the Peralta 
Community College District. 

 



Section 5.10 
 

EXTENDED ILLNESS LEAVE 
 
Local 790 employees: 
Once a year an employee shall be entitled to an extended illness or injury leave of 

absence paid at the rate of 50 percent (50%) of his/her regular salary for a period 
not to exceed a maximum of 100 working days.   
 

Local 39 employees: 
Once a fiscal year, each bargaining unit member shall be entitled to an extended 
illness or injury leave of absence paid at the rate of 50 per cent (50%) of his/her  

regular salary for a period not to exceed a maximum of 100 working days. 
 
Confidential employees: 

Once a year an employee shall be entitled to an extended illness or injury leave of 
absence paid at the rate of 50 percent (50%) of his/her regular salary for a period 
not to exceed a maximum of 100 working days. 



Section 5.11 
 

LEAVE PROCEDURES 
 
Local 39 employees: 

Members of the bargaining unit absent due to surgery, serious injury or serious 
illness, or absent for more than five (5) consecutive assigned workdays, shall be 
required to submit a medical release from a physician to their immediate supervisor 

prior to being permitted to return to work.  A member absent for more than five (5) 
workdays shall notify the District of his/her approximate return not less than 24 hours 
prior to such return date. 

 
Members of Local 39 may be required to submit to medical examinations, at the 
District's expense and at the discretion of the District.  Whenever possible, 

employees shall report absences at least four (4) hours prior to scheduled duty 
hours to the immediate supervisor, identifying the nature of illness or injury.  The 
District may verify the member's illness or injury. 

 
Local 790 employees: 
Members of Local 790 requesting paid illness or injury leave may be periodically 

required, at the discretion of the District Human Resources Department, to provide 
medical statements on forms provided by the District.  Members of the bargaining 
unit absent due to surgery, injury or illness and/or absent for more than five (5) 

consecutive assigned workdays may be required to submit a medical release to their 
first level manager prior to being permitted to return to work. 
 

Confidential employees: 
Confidential employees are to submit an online leave form indicating the date, time 
and the type of leave taken and must submit a doctor’s release if ill for five days or 

more. 



 

 
 
 
 
 
 
 
 

SECTION 6.0 
 

STAFF DEVELOPMENT 
 



Section 6.1 
 

TUITION WAIVER 
 
As a part of the District’s ongoing efforts to encourage professional development 
among the classified staff, the Peralta Community College District offers enrollment 

fee waivers, which are available to all permanent and probationary classified staff .  
Course books and other materials are the responsibility of the employee.   
 

Employees are encouraged to attend PCCD courses that would enhance job related 
skills and performance. 
 

  

 

 
Section 6.2 

 

STAFF DEVELOPMENT WORKSHOPS 
 
For the New Staff Development Website Page go to:  TTThttp://www.peralta.edu TTT   

Click on “District”, then on “Staff Development”. 
 
Anita M. Black is the District Staff Development Officer in the Office of Professional 

Development currently located at Merritt College.  Ms. Black can be reached at (510) 
466-7313 or at her e-mail address, ablack@peralta.edu. 

Regular classified and confidential employees are welcome and invited to attend 

professional development activities. Those who choose to attend any particular 
program during their regular work hours must get pre-approval from their supervisor.  

 

 
Section 6.3 

 

JOB RELATED SEMINARS OR TRAINING 
 
Department managers may recommend or approve their employees’ attendance for 

seminars offered external to PCCD which are related to individual job development. 

http://www.peralta.edu/


 
 
 
 
 
 
 
 

SECTION 7.0 
 

CAMPUS FACILITIES AND ORGANIZATIONAL STRUCTURE 
 



Section 7.1 
 

PERALTA COLLEGES 
 
Peralta Community College District is comprised of four colleges located in Oakland, 
Alameda, and Berkeley, California.  They are: 
 

1.  Merritt College  12500 Campus Drive 
Oakland, CA  94619 

(510) 531-4911 
 

2.  Laney College 900 Fallon Street 

Oakland, CA  94607 
(510) 843-5740 
 

3.  College of Alameda  555 Atlantic Avenue 
Alameda, CA  94501 
(510) 522-7221 

 
4.  Berkeley City College 
     (formerly Vista College) 

2020 Milvia Street 
Berkeley, CA  94704 

(510) 981-2800 
 

 

 



Section 7.2 
 

MERRITT COLLEGE 

Located in the Oakland hills, Merritt College offers students the opportunity to study 
in one of the most natural settings in Northern California. With a panoramic view that 

includes the Golden Gate Bridge and the Pacific Ocean.  Merritt College provides 
first-rate academic and vocational programs. Merritt College has available 
Community Social Services, Registered Nursing, Child Development, Nutrition, 

Environmental Studies, and Landscape Horticulture. Merritt's 7,000 students benefit 
from a diverse, sophisticated and beautiful learning environment, as well as 
excellent student-support services and a dedicated faculty and staff. 

 

College President (Acting) 

Dr. George Herring  
(510) 436-2501 

 

Merritt College Key Phone Numbers: 
 

General Number (510) 531-4911 

President’s Office (510) 436-2414 

Office of Instruction (510) 436-2410 

Student Services (510) 436-2477 

Counseling (510) 436-2475 

Financial Aid (510) 436-2465 

Business Office (510) 436-2407 

Admissions and Records (510) 436-2487 

Public Information (510) 436-2402 

 

 



Section 7.3 

LANEY COLLEGE 
 

In the heart of multicultural downtown Oakland, Laney College features the 
cosmopolitan atmosphere and energy of a big-city university. Across from the 
Oakland Museum of California, blocks from historic Chinatown, a pleasant stroll from 

both Lake Merritt and the Oakland Estuary, Laney gives its 12,000-plus student 
population ready access to the city's intellectual, cultural, and natural resources. 
Offering renowned programs in Journalism, Culinary Arts, Mathematics, Machine 

Technology, and Ethnic Studies, Laney has been a leader in academic and 
vocational education for decades. A talented faculty, dedicated staff, a state-of-the-
art technology center, ensures that Laney will remain at the forefront of Information 

Age community education for years to come. 
 

 
 

College President 
Frank Chong 

 (510) 464-3237 
 
Laney College Key Phone Numbers: 

 
General Number (510) 834-5740 

President’s Office (510) 464-3236 

Office of Instruction (510) 986-6908 

Student Services (510) 464-3214 

Counseling (510) 464-3152 

Financial Aid (510) 464-3414 

Business Office (510) 464-3228 

Admissions and Records (510) 464-3122 

Public Information (510) 464-3161 



Section 7.4 
 

COLLEGE OF ALAMEDA 
 

College of Alameda is California’s only community college located on an island.  It 

sits on a beautiful park-like campus that offers a suburban-like setting in an urban 
environment. Founded in 1970, College of Alameda has served more than 200,000 
students and enjoys a well-deserved reputation for the excellence of its academic, 

vocational, and student-support programs. A range of unique classes awaits you at 
College of Alameda, including Aviation Maintenance Technology, Apparel Design, 
Automotive Technology, and various ESL programs. College of Alameda is 

nationally recognized for the innovative ways that it meets the educational needs of 
a complex, diverse, and dynamic community. 
 

 
 

College President 
Dr. Cecilia Cervantes 

(510) 748-2200 

 
College of Alameda Key Phone Numbers: 
 

General Number (510) 522-7221 

President’s Office (510) 748-2273 

Office of Instruction (510) 748-2352 

Student Services (510) 748-2205 

Counseling (510) 748-2209 

Financial Aid (510) 748-2391 

Business Office (510) 748-2235 

Admissions and Records (510) 748-2228 

Public Information (510) 748-2213 



Section 7.5 

BERKELEY CITY COLLEGE 
(FORMERLY VISTA COLLEGE) 

 
Two blocks from the University of California, Berkeley, sits the energetic urban 

campus of Berkeley City College. University preparation and occupational training 
classes form the core of Berkeley City College's curriculum, which also features 
programs in fields as diverse as American Sign Language, Biotechnology, and 

Multimedia. A special arrangement allows BCC students to complete lower-division 
requirements in evening and Saturday classes on the U.C. Berkeley campus. 
Berkeley City College’s respected faculty represent a broad cross-section of the Bay 

Area's ethnic, cultural, and economic communities. More than 4,000 students, enjoy 
the Bay Area's rich culture of innovation. 
 

 
 

College President (Acting) 
Judy Walters 

(510) 981-2850 

 
Berkeley City College Key Phone Numbers: 
 

General Number (510) 981-2800 

President’s Office (510) 981-2850 

Office of Instruction (510) 981-2861 

Student Services (510) 981-2810 

Counseling (510) 981-2810 

Financial Aid (510) 981-2878 

Business Office (510) 981-2840 

Admissions and Records (510) 981-2806 

Public Information (510) 981-2852 



 
 
 
 
 
 
 

SECTION 8.0 
 

HUMAN RESOURCES DEPARTMENT 
 

General Information



Section 8.1 
 

PERSONNEL FILES 
 
Employee personnel files are kept at the District Office in the Human Resources 
Department. Confidential/Classified employees may review their personnel file by 

scheduling an appointment with a representative from Human Resources. 
 
The Peralta Community College District maintains strictest standards regarding the 

confidentiality of employee information. 
 
Local 790 

Employees shall be provided with copies of any derogatory written material ten (10) 
working days before it is placed in the employee's personnel file.  The District shall 
honor requests for a reasonable extension of this deadline, not to exceed 10 

additional working days. 
 
Material in personnel files of employees which may serve as a basis for affecting the 

status of their employment are to be made available for the inspection of the 
employee involved.     
 

Local 39 
The official personnel file and the official grievance file shall be maintained 
separately at the District Office.  Employees shall be provided with copies of any 

derogatory written material ten (10) working days before it is placed in the 
employee's personnel file.  Materials in personnel files of employees which may 
serve as a basis for affecting the status of their employment are to be made 

available for the inspection of the employee involved. 
 
A review of derogatory material in the personnel file of an employee shall take place 

during normal District Office business hours and the employee shall be released 
from duty for the purpose without salary reduction.  Employees wishing to review 
their personnel file under the provisions of this paragraph will obtain authorization to 

be released from duty for that purpose from the first level manager.  Employees 
should schedule an appointment to inspect their personnel file. 
 

 



Section 8.2 
 

ABSENCE REPORTS 
 
Classified and confidential employees will submit a “Leave of Absence” report for all 

absences from the job.  The Leave of Absence Report is available in the District 
Human Resources Office or online in PROMT ( TTThttp://prompt.ad.peralta.edu TTT).  Each 
Leave of Absence form should indicate the type of leave taken.  This report should 

be submitted to Nancy Pak, Staff Services Specialist, in the District Human 
Resources Office, as soon as you return from leave.  If you have any questions, 
please contact Nancy at (510) 466-7386. 

 
If you are a member of Local 790 or Local 39, please refer to your current Collective 
Bargaining Agreement for any additional requirements that may be requested in your 

contract. 

 

 
Section 8.3 

 

NEW EMPLOYEE ORIENTATION 
 
Once a quarter, Human Resources will conduct a one hour orientation for new 
classified staff.  You will be contacted with the date for the orientation after 
completing you initial employment paperwork and fingerprinting.   

 
Inspector 
General 

Gail Waiters 

http://prompt.ad.peralta.edu/

