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Protocol for submitting materials or proposed agenda items to the PBC

What comes to the committee?

How does it come to the committee?

· A recommended item is sent to the committee chair and co-chair, who then determine the next step for the item. The recommendation is to be copied to the facilitator and note taker for the committee.
· Item must have gone through a shared governance process at a college or all four colleges, as appropriate, and is referred to the committee chair and co-chair for consideration as a PBC agenda item

· An item also may come from one of the other Planning and Budgeting Integration Committees: Educational, Technology, or Facilities

· The author of the item is clearly defined

· The item provides a specific recommendation for action

· The item includes a statement regarding impact or consequences of the recommended action

· If the item is time sensitive, a timeline for action will be included.

· Budget must be attached, as appropriate.

Protocol for referring items from the PBC to the Educational Committee, the Technology Committee, or the Facilities Committee

· It is the responsibility of the chair of the PBC to refer appropriate items to the Educational, Technology or Facilities Committee.  That referral generally is by recommendation of the PBC.
· The item to be referred would include a clear identification of the issue, as well as identification of specific areas to be looked at or addressed.
· The referral lists what the PBC expects back from the committee to which the request has been sent.
· The referral should include a timeline for action.

Adopted by unanimous vote at the December 11, 2009 meeting of the Planning and Budget Council.

