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Direct Loan Reconciliation 
Each of the four Peralta Community Colleges will follow USDE guidelines to 
reconcile all student Direct Loan disbursements on a monthly basis. 
 

1. Set School Account Summary (SAS) Report Options on the COD 
Website 

2. Run query to obtain Month End Direct Loan student disbursements. 
Print Spreadsheet 

3. Receive COD Direct Loan Reconciliation Files from SAIG Mailbox 
(DSDFxxOP, DSLFxxOP) 

4. Import COD Direct Loan Reconciliation Files into PeopleSoft 
5. Run a query to identify any discrepancies from the PS disbursement 

to the DLSAS file from COD. 
6. After reconciliation is complete and all disbursements have been 

accounted for, FA print out spreadsheet of a “0” dollar cash balance 
and keep it on file. 

 

Pell Reconciliation 
 
Each of the four Peralta Community Colleges will follow USDE guidelines to 
reconcile all student Pell disbursements. Below are the steps required to 
complete PELL reconciliation using PeopleSoft. 
 

1. Run PeopleSoft query to obtain Pell Grant student disbursements. 
Print Spreadsheet 

2. Receive COD Direct Loan Reconciliation Files from SAIG Mailbox  
3. Import COD Direct Loan Reconciliation Files into PeopleSoft 
4. Run a query to identify any discrepancies from the PS disbursement 

to the DLSAS file from COD. 
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5. Resolve any students who are in a “POP” situation. 
6. After reconciliation is complete and all disbursements have been 

accounted for, FA print out spreadsheet of a “0” dollar cash balance 
and keep it on file. 

7. Contact the campus business office and the District Finance 
department to ensure funds have been reconciled on the accounting 
side of the ledger. 

 

Transmission of Federal Data Files 
 
Each Peralta College understands the regulations and requirements to submit 
PELL and Direct Loan originations and disbursements within Department of 
Education guidelines.  
 
With the implementation of the PeopleSoft financial aid system beginning in the 
2014-2015 aid year, a new transmission procedure has been put in place to 
ensure timely file transmissions are completed.  
 
Each college is currently utilizing the Department of Education’s software, ED 
Connect, to send and receive files.  
 
 

1. The system management software (PeopleSoft) has been configured to 
run PELL and Direct Loan Origination files on a daily basis. PELL and 
Direct Loan Disbursement files are run on a weekly basis 

2. PELL origination and disbursement files are generated every morning and 
placed within a secure, shared network folder for each Peralta College to 
view, access, and transmit. 

3. Each Peralta College has designated individual(s) to transmit files to COD 
on a daily basis. Each College is currently using the Department of 
Education’s Ed Connect software to transfer files to/from COD and 
PeopleSoft. 

4. The College works with the District IT and Financial aid office is any errors 
arise in the transmission process for quick resolution. 
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